Information Literacy Teacher

	Librarians assist primary teachers to build information literacy skills in visits to the library

	
	Kindergarten
	First
	Second

	Ongoing
	· Share and cooperate with others while using the computer
	· Use Generic logon

· Use correct logoff procedures

· Use Paint tools independently

· Open and use teacher made templates from shared drives
	· Use Generic logon

· Use correct logoff procedures

· Use Paint tools independently

· Open and use teacher made templates from shared drives

· Save files to shared or personal folders

· Print documents

	Fall
	· Learn Computer care

· Use keyboard and mouse

· Use Paint tools with guidance

· Open and close program
	· Review Computer care and use

· Review Generic logon/logoff

· Review use of Paint

· Use WORD for beginning word processing

· Use WorldBook Gallery
	· Review Computer care and use

· Review Generic logon/logoff

· Review opening and saving documents

· Review use of Paint, WORD, World Book Gallery

· Use keyword search in WorldBook

· Print from WorldBook following school rule

	Winter
	· Use Generic logon

· Use text tool in Paint 

· Change font size

· Change font style

· Explore World Book Gallery
	· Use Search with keyword on WorldBook

· Change font size and style in WORD

· Open files from shared drives

· Save files to shared or personal folders

· Print documents
	· Use Spell check in WORD

· Publish final stories from draft in WORD

· Print documents from various programs

· Create Publisher document using teacher-made template.

· Insert clip art

· Navigate in Internet from homepage to resource page and outside links.

· Gather simple facts form electronic resources

	Spring
	· Use Paint tools independently

· Practice World Book Gallery

· Use logoff procedure
	· Publish final stories from draft in WORD

· Use Internet tools on teacher selected sites:  clicking on links, back button, scroll bar, click to enlarge photos
	· Create signs or cards using Publisher blank page or a saved template

· Use Publisher WordArt

· Use WorldBook Atlas


Information Literacy Teacher
	Librarians instruct intermediate students during teacher planning time. Planning with grade-level groups increases coordination with curriculum.

	
	Third
	Fourth
	Fifth

	Ongoing
	· Use logon/logoff procedures

· Gather facts from electronic resources
	· Use logon/logoff procedures

· Review Network Rights and Responsibilities

· Open and save documents on different drives

· Gather facts from electronic resources

· Use Start bar to open programs 

· Use simple note-taking template
	· Use logon/logoff procedures

· Review Network Rights/Responsibilities/use of e-mail

· Open and save documents on different drives

· Gather facts from electronic resources

· Use Windows Explorer or My Computer to locate drives and files

· Create folders to organize files in e-mail and h:\drive

· Use school/class home page

· Use multiple Internet search engines

· Use Boolean search strategies

· Create original PowerPoint presentation

	Fall 
	· Learn Network Rights and Responsibilities

· Save and open document from H: drive

· Learn use of e-mail

· Review WORD

· Review WorldBook components and tools
	· Review use of e-mail 

· Create folders to organize files in e-mail and h:\drive

· Use keyboarding program with emphasis on fingering, accuracy and speed

· Use school/class home page

· Use Related Articles section of WorldBook
	· Take technology self assessment

· Use keyboarding program with emphasis on fingering, accuracy and speed

· Use Publisher Wizards to create documents

	Winter
	· Use keyboarding program with emphasis on fingering and accuracy

· Use school/class homepage and Internet links.  

· Cut and paste information from WorldBook to notepad or WORD

· Use WorldBook article outline

· Review Publisher tools
	· Create Publisher document from a blank page using columns, clip art, tables, word art, and captions

· Use multiple Internet search engines

· Learn Boolean search

· Learn to cite electronic sources

· Collect simple data and create spreadsheets and charts

· Create original PowerPoint presentation

· Use Windows Explorer or My Computer to locate drives and files.
	· Use multiple electronic sources to gather research information (WorldBook, Library Search, Internet)

· Cite sources used in research projects

· Use data to create spreadsheets and charts

· Analyze and interpret information from spreadsheets and charts

· Scan and edit images using a graphic editor

	Spring
	· Use Internet Search engine —Yahooligans or KidsClick

· Use simple note-taking template

· Use Start bar to open programs

· Make basic PowerPoint page from blank presentation template

· Complete District-required research project
	· Save and insert Internet images in published documents

· Analyze and interpret information from spreadsheets and charts

· Complete District-required research project
	· Complete District-required research project

· Take technology self assessment

· Make oral presentation of research project

· Participate in 5th Grade Performance Task (randomly selected students)
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